Effective Use of Text

Text can be used effectively to organize information.  Some of the key points to remember are:

FONT FACE

There are three basic categories to font face:
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   Fancy
Serif: Bumps, Business Like

Sans-Serif: No Bumps, Contemporary/Casual, Easier to read on the web

Fancy: Often difficult to read when used with a lot of text.

Never use more than two font faces on one page.  When using two together choose one from each of the categories above
.  If you choose two from the same category they tend to clash:
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FONT SIZE

Vary the size of text to organize information and to highlight key points.

This would be a key point.

This would be supporting information.

FONT STYLE
 (bold, italic, etc.)

Use Bold to accent key points and to help organize “header” information.

This would be a key point.

This would be supporting information.

Use italics to make something stand out.

This would be a key point.

This would be something you want to stand out.
� If it is for a web page it might not be a good idea to choose a fancy font, as you want to choose fonts that are likely to be on the visitor’s computer.





� Be careful not to overuse these features.





